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Preface 

This report presents the uniform system of accounts and
records and reporting system required by Section 15 of the Urban
Mass Transportation Act of 1964, as amended. 

This report is presented in four volumes: 

Volume I - GENERAL DESCRIPTION presents an overview of the
systems, and an identification of the analytical potential
provided by comparative data generated by the systems. 

Volume II - UNIFORM SYSTEM OF ACCOUNTS AND RECORDS contains 
the definitions for the uniform systems of accounts and
records. 

Volume III - REPORTING SYSTEM FORMS AND INSTRUCTIONS -
REQUIRED contains illustrative forms for each of the reports
required to be submitted under Section 15 and instructions
for completing those forms. 

Volume IV - REPORTING SYSTEM FORMS AND INSTRUCTIONS -
VOLUNTARY contains illustrative forms and instructions for 
optional revenue and expense reporting. The voluntary
reports in Volume IV are more detailed than their counter-
parts in Volume III. Operators may elect one or more of the
optional reports in Volume IV in place of counterpart
reports in Volume III. 
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Chapter 1 

Reporting Forms Instructions 

The purpose of this chapter is to present the instruc
tions for completing the voluntary revenue and expense reporting
forms that may be submitted by transit operators in lieu of the 
required forms: 

Required Form 

400R Revenue Summary Schedule 

500R Single Mode Expenses and
Functions Schedule 

501R Multi-Mode Expenses and
Functions Schedule 

Alternative Voluntary Form 

400 Revenue Summary Schedule 

500A Single Mode Expenses and
Functions Schedule -
Level A 

-OR 
500B Single Mode Expenses and

Functions Schedule -
Level B 

-OR 
500C Single Mode Expenses and

Functions Schedules -
Level C 

501 Multi-Mode Expenses Summary
Schedule 

-AND 
501A Multi-Mode Expenses and

Functions Subsidiary
Schedule - Level A 

502A Multi-Mode Functions 
Summary - Level A

-OR 
501B Multi-Mode Expenses and

Functions Subsidiary
Schedule - Level B 

502B Multi-Mode Functions 
Summary - Level B

-OR 
501C Multi-Mode Expenses and

Functions Subsidiary
Schedule - Level C 

502C Multi-Mode Functions 
Summary - Level C 
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Copies of each voluntary form are contained in
Chapters 2 through 4. 
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Reporting Forms Instructions 

Voluntary Reports 

1.1 Revenue Reporting Instructions 

This section provides instructions for completing Form
400 - Revenue Summary Schedule. 

Single Mode and Multi-Mode Transit Systems 

Revenue is reported to the same manner for both single
mode and multi-mode systems. If a multi-mode system maintains
separate revenue accounts by mode, these should be consolidated
to provide single entries for each account. 

Form 400 Requirements 

This form has been designed as a two-column work sheet.
The first colume provides for reporting account balances at the
detailed account level - e.g., 401.01 Full Adult Fare. The
second column provides for reporting balances at the major
account level - e.g., 401. PASSENGER FARES FOR TRANSIT SERVICE --
which is the sum of detailed accounts with common first three 
digits. Form 400 is a two-page form providing a subtotal on page
1 carried forward to page 2. Also on page 2, the form provides
for reporting a memo entry for revenues which are subject to the
maintenance of effort requirements under Section 5 of the Urban
Mass Transportation Act of 1964, as amended. 

Revenue Reporting References 

Before attempting to complete this form, each transit
system must be thoroughly familiar with the concepts and details
of revenue object class reporting as described in Volume II -
Uniform System of Accounts and Records. The references to 
Volume II listed below should be carefully reviewed to facilitate
this understanding: 

Section 2.10 - Revenue Accounting

Section 6.1 - List of Revenue Object Classes

Section 6.2 - Definitions of Revenue Object Classes 
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Reporting Forms Instructions 

Voluntary Reports 

1.2 Expense Reporting-Instructions 

This section provides instructions for completing the
following forms: 

500A - Single Mode Expenses and Functions Schedule - Level A
500B - Single Mode Expenses and Functions Schedule - Level B
500C - Single Mode Expenses and Functions Schedule - Level C
501 - Multi-Mode Expenses Summary Schedule
501A - Multi-Mode Expenses and Functions Subsidiary

Schedule - Level A 
501B - Multi-Mode Expenses and Functions Subsidiary

Schedule - Level B 
501C - Multi-Mode Expenses and Functions Subsidiary

Schedule - Level C 
502A - Multi-Mode Functions Summary - Level A
502B - Multi-Mode Functions Summary - Level B
502C - Multi-Mode Functions Summary - Level C 

Single Mode Transit Systems - Form 500A, B or C: 

Transit systems providing only one mode of service are
to use Form 500A, 500B or 500C for reporting expenses by object
class and function. Form 500A is for use by single mode transit
systems reporting expenses under the Level A functions. Form 500B
is for use by single mode transit systems reporting expenses
under the Level B functions. Form 500C is for use by single
mode transit systems reporting expenses under the Level C
functions. Refer to Volume II, Section 7.3 for a list of
Level A, B and C functions. 

These forms have been designed in columnar work sheet
format to facilitate distributing transit systems expenses by
object class and function. Because of the number of object
classes and functions, each of these forms consists of several
pages (i.e., Form 500A - 10 pages, 500B - 6 pages, 500C - 2
pages). On each form, expense object classes are listed down the
side of each page and expense functions are listed across the
top. On Form 500A, expense object classes 501 through 506 are
listed on pages 1 through 5; expense object classes 507 through
510 are listed on pages 6 through 10. The left-most column on
pages 1 and 6 ("Total Period Expenses") represents the total
expense charged to each object class for the fiscal year being
reported. The other columns on each of the pages represent the 
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distribution of those expenses to each Level A function. The
form is structured so that the Level A functions listed on page 1
are repeated on page 6, those listed on page 2 are repeated on
page 7, etc. The cross total of the expense amounts recorded
under the function columns on pages 1 through 5 for a particular
object class should always equal the total amount for that object
class recorded in the "Total Period Expenses" column on page 1.
Similarly, the cross total of the expense amounts recorded under
the function columns on pages 6 through 10 for an object class
should equal the total amount recorded in the "Total Period
Expenses" column on page 1. Forms 500B and 500C are structured
in the same way. The difference in the number of pages required
by each form is due to the differences in the number of functions
at the A, B and C Level. 

A "Reconciling Items" section is provided on each form
at the bottom of the second occurrence of the "Total Period 
Expenses" column (i.e., Form 500A - page 6, 500B - page 4, 500C -
page 2). This section is to be used for reporting transit system
expenses not reported by function (depreciation, amortization of
intangibles, etc.), and for other expenses on the transit system's
books which are not related to transit service (providing
utilities service, etc.). As an overall control, the total
amount of the "Total Period Expenses" column, after including
"Reconciling Items," is to agree with the total expenses reported
on the transit system's published income statement. 

Also, on the same page as the "Reconciling Items"
section, each of these forms provides for reporting a memo entry
for those expenses not allowable for Federal operating assistance
under Section 5 of the Urban Mass Transportation Act of 1964, as
amended. 

Multi-Mode Transit Systems - Forms 501, 501A, 501B or 501C and
502A, 502B or 502C: 

Transit systems providing more than one mode of service
are to use Form 501 and 501A and 502A or 501B and 502B or 501C 
and 502C. 

All multi-mode transit systems should complete Form
501. This is a brief control schedule, as explained below. 

Forms 501A and 502A are for use by multi-mode transit
systems reporting expenses under the Level A functions. Forms
501B and 502B are for use by multi-mode transit systems reporting
under the Level B functions. Forms 501C and 502C are for use by
multi-mode transit systems reporting under the Level C functions. 
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Form 501 represents a control schedule summarizing the
object class expense amounts and mode allocations reported on the
Form 501A, B or C subsidiary schedules. A "Reconciling Items"
section is provided on this form at the bottom of the second page
"Total System Costs" column. This section is to be used for
reporting transit system expenses not reported by function
(depreciation, amortization of intangibles, etc.), and for other
expenses on the transit system's books which are not related to
transit service (providing utilities service, etc.). As an over-
all control, the total amount of the "Total Systems Costs" column
after including "Reconciling Items," is to agree with the total
expenses reported on the transit system's published income state
ment. 

Form 501 also provides for reporting a memo entry for
those expenses not allowable for Federal operating assistance
under Section 5 of the Urban Mass Transportation Act of 1964, as
amended. 

Form 501A consists of a series of pages for reporting
object class expenses by function. A separate 501A report page
is provided for each Level A function listed in Volume II,
Section 7.3. Similarly, Forms 501B and 501C consist of series of
pages for reporting object class expenses by function. A
separate 501B or 501C report page is provided for each Level B
or Level C function. 

Forms 501A, B and C have been designed in columnar
work sheet format to facilitate listing transit system expenses
by object class for a given function in the left-hand column and
then distributing each object class expense amount across the
right-hand columns representing direct and joint mode categories. 

The headings of the right-hand columns must be written
in by the transit system. Under the broad heading of "Direct
Mode Costs," each mode should be assigned its own column, e.g.,
Motor Bus, Rail Rapid, Streetcar. Under the broad heading "Joint
Mode Cost," each mode combination which shares certain costs
should be grouped. For instance, a joint mode column might be
designated for "Motor Bus and Streetcar," or for "Motor Bus and
Rail Rapid." The right-most column should be designated "All
Modes." 

In distributing the object class expense amounts on
these forms, it is important to identify which components can be
related directly with specific modes of service and then report
the amounts under the appropriate direct mode columns. Expenses
which truly relate to more than one mode of service are to be
reported under the appropriate direct mode columns. A
"Distribution of Joint Costs to Modes" section is provided on 
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each form. This section is to be used to allocate joint mode
cost column totals to the appropriate direct mode columns. It is
important to use established and verifiable allocation rules in
applying joint costs to each mode. In the absence of such rules,
the transit system should use the percentage relationship of
capacity miles for each mode to total capacity miles for the
system. The capacity miles data reported on Form 650 are to be
used in performing these allocations. 

As an overall reporting forms control, the sum of all
object class expense or allocation amounts on the 501A, 501B or
501C forms should agree with the respective object class expense
or allocation amount reported on the 501 control form. As a
control within each form, a cross total of the expense amounts
recorded under the right-hand direct and joint mode cost columns
for a particular object class should always equal the total
amount for that object class recorded in the "Total Function
Costs" column. 

Finally, to provide a functional breakdown of each
mode's total cost as developed on Forms 501A, 501B and 501C,
Multi-Mode Functions Summaries have also been provided - Forms
502A, 502B and 502C. Fully allocated costs for each mode are
indicated on the bottom line of each page of the expenses and
functions subsidiary schedules - Forms 501A, 501B and 501C; these
totals should be posted, function by function, to the appropriate
function summary form (i.e., 501A functions to Form 502A; 501B
functions to Form 502B; 501C functions to Form 502C). The totals
developed on 502A, 502B or 502C should equal the total costs
developed on Form 501, page 2 of 2. 

Expense Reporting - All Transit Systems: 

Before attempting to complete the above forms, each
transit system must be-thoroughly familiar with the concepts and
details of object class and function expense reporting as
described in Volume II - Uniform System of Accounts and Records. 
The references to Volume II listed below should be carefully
reviewed to assist in understanding the structure and completing
the forms: 

Topic Section 

Labor Distribution Accounting 2.1 
Fringe Benefit Accounting 2.2 
Accounting for Sales and Excise Taxes,

Freight-in and Other Acquisition Costs 2.3 
Accounting for Repairable Items 2.4 
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Topic Section 

Accounting for Physical Damage, Public Liability
and Property Damage and Other Corporate Losses 2.5 

Expense Transfers 2.7 
Lease Accounting

Accounting for Capitalization of Development


Costs 
List of Expense Object Classes
Definitions of Expense Object Classes
List of Expense Functions
Definitions of Expense Functions
Definitions of Operators' Wages Categories 
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2.12 
7.1 
7.2 
7.3 
7.4 
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EXPENSE REPORTING FORMS – 


SINGLE MODE OPERATORS


Word Searchable Version not a True Copy 



 Page 3-1 

Word Searchable Version Not a True Copy 



 Page 3-2 

Word Searchable Version Not a True Copy 



 Page 3-3 

Word Searchable Version Not a True Copy 



 Page 3-4 

Word Searchable Version Not a True Copy 



 Page 3-5 

Word Searchable Version Not a True Copy 



 Page 3-6 

Word Searchable Version Not a True Copy 



 Page 3-7 

Word Searchable Version Not a True Copy 



 Page 3-8 

Word Searchable Version Not a True Copy 



 Page 3-9 

Word Searchable Version Not a True Copy 



 Page 3-10 

Word Searchable Version Not a True Copy 



 Page 3-11 

Word Searchable Version Not a True Copy 



 Page 3-12 

Word Searchable Version Not a True Copy 



 Page 3-13 

Word Searchable Version Not a True Copy 



 Page 3-14 

Word Searchable Version Not a True Copy 



 Page 3-15 

Word Searchable Version Not a True Copy 



 Page 3-16 

Word Searchable Version Not a True Copy 



 Page 3-17 

Word Searchable Version Not a True Copy 



Word Searchable Version Not a True Copy 
Page 3-18 



 Page 4-19 

Word Searchable Version Not a True Copy 



 Page 4-20 

Word Searchable Version Not a True Copy 



 Page 4-21 

Word Searchable Version Not a True Copy 



 Page 4-22 

Word Searchable Version Not a True Copy 



 Page 4-23 

Word Searchable Version Not a True Copy 



 Page 4-24 

Word Searchable Version Not a True Copy 



 Page 4-25 

Word Searchable Version Not a True Copy 



 Page 4-26 

Word Searchable Version Not a True Copy 



 Page 4-27 

Word Searchable Version Not a True Copy 



 Page 4-28 

Word Searchable Version Not a True Copy 



 Page 4-29 

Word Searchable Version Not a True Copy 



 Page 4-30 

Word Searchable Version Not a True Copy 



 Page 4-31 

Word Searchable Version Not a True Copy 



 Page 4-32 

Word Searchable Version Not a True Copy 



 Page 4-33 

Word Searchable Version Not a True Copy 



 Page 4-34 

Word Searchable Version Not a True Copy 



 Page 4-35 

Word Searchable Version Not a True Copy 



 Page 4-36 

Word Searchable Version Not a True Copy 



 Page 4-37 

Word Searchable Version Not a True Copy 



 Page 4-38 

Word Searchable Version Not a True Copy 



 Page 4-39 

Word Searchable Version Not a True Copy 



 Page 4-40 

Word Searchable Version Not a True Copy 



 Page 4-41 

Word Searchable Version Not a True Copy 



 Page 4-42 

Word Searchable Version Not a True Copy 



 Page 4-43 

Word Searchable Version Not a True Copy 



 Page 4-44 

Word Searchable Version Not a True Copy 



 Page 4-45 

Word Searchable Version Not a True Copy 



 Page 4-46 

Word Searchable Version Not a True Copy 



 Page 4-47 

Word Searchable Version Not a True Copy 



 Page 4-48 

Word Searchable Version Not a True Copy 



 Page 4-49 

Word Searchable Version Not a True Copy 



 Page 4-50 

Word Searchable Version Not a True Copy 



 Page 4-53 

Word Searchable Version Not a True Copy 



 Page 4-54 

Word Searchable Version Not a True Copy 



 Page 4-55 

Word Searchable Version Not a True Copy 



 Page 4-56 

Word Searchable Version Not a True Copy 



 Page 4-57 

Word Searchable Version Not a True Copy 



 Page 4-58 

Word Searchable Version Not a True Copy 



 Page 4-59 

Word Searchable Version Not a True Copy 



 Page 4-60 

Word Searchable Version Not a True Copy 



 Page 4-61 

Word Searchable Version Not a True Copy 



 Page 4-62 

Word Searchable Version Not a True Copy 



 Page 4-63 

Word Searchable Version Not a True Copy 



 Page 4-64 

Word Searchable Version Not a True Copy 



 Page 4-65 

Word Searchable Version Not a True Copy 



 Page 4-66 

Word Searchable Version Not a True Copy 



 Page 4-67 

Word Searchable Version Not a True Copy 



 Page 4-68 

Word Searchable Version Not a True Copy 



 Page 4-69 

Word Searchable Version Not a True Copy 



 Page 4-70 

Word Searchable Version Not a True Copy 



 Page 4-71 

Word Searchable Version Not a True Copy 



 Page 4-72 

Word Searchable Version Not a True Copy 



 Page 4-73 

Word Searchable Version Not a True Copy 



 Page 4-74 

Word Searchable Version Not a True Copy 



 Page 4-75 

Word Searchable Version Not a True Copy 



Word Searchable Version not a True Copy 


	Title Page
	Preface
	CHAPTER 1
	Table of Contents
	CHAPTER 2
	CHAPTER 3



