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1. NTL collects suggested TRT terms; primary sources are as follows: 
a. Submissions to TRT Suggestion forms 

i. TRB -- http://trt.trb.org/newterms.asp 
ii. TRB – TRIS candidate suggestions 

iii. NTL -- http://ntl.bts.gov/tools/trt/trt_suggestion.html 
b. Monthly reports from TRIS  

i. most popular uncontrolled terms 
ii. suggestions from TRB indexers, Lexicographer Michael Kleiber, and 

TLIB librarians at Northwestern and UC Berkeley 
c. Monthly reports of search logs from TRIS Online/NTL Integrated Search and 

other transportation search engines that the TRT Subcommittee, TRB, or NTL 
can secure with permission. 

 
2. NTL researches suggested terms for candidacy for the TRT 

a. all terms suggested as candidates to TRB or NTL are candidates 
b. for terms in search logs and monthly uncontrolled term TRIS reports, the 

following steps are applied: 
i. search TRIS Online for number of occurrences 

ii. terms that occur >10 times are considered for candidacy 
iii. NOTE: these lists are primarily informational and only selected terms are 

expected to be reviewed as TRT candidates from them. 
 

3. NTL creates Term Review Forms* for each candidate TRT term 
a. Primary sources are as follows: 

i. TRIS Online 
ii. TRB Research in Progress (RIP) 

iii. TRB Research Needs Statements (RNS) database 
iv. WorldCat.org 
v. Transportation Meta Search 

vi. Google Scholar 
b. terms appearing multiple times in the title of resources are noted 
c. variant forms and related concepts for the term are noted during this process 
d. TRT is searched and reviewed for appropriate placement of term (preferred or 

lead-in, as well as notation) 
e. term summary forms are uploaded to the TRT Term Wiki in Sharepoint 

(http://www.transportationresearch.gov/NTL/TRT/Research%20Wiki/Forms/AllP
ages.aspx) 

*see p. 4 for a blank Term Review Form 
 

4. Quarterly, NTL notifies Barbara Post at TRB of terms ready to review and submits 
Term Summary Form 
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http://trt.trb.org/newterms.asp
http://ntl.bts.gov/tools/trt/trt_suggestion.html
http://www.transportationresearch.gov/NTL/TRT/Research%20Wiki/Forms/AllPages.aspx
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a. TRB then contacts the subcommittee alerting members of new quarterly terms 
ready for review in Sharepoint. 

b.  Submission months are February, May, August, November 
c. Submission will include Term Review Forms for each term NTL researches 
 

5. Subcommittee completes review of terms by deadline*: 
a. Committee members access Sharepoint, review each Term Review Form, and 

provide comments using discussion threads in Sharepoint (see calendar on 
following page) 

b. New terms are forwarded to NTL and TRB (from Data Harmony) for upload on 
the web 

*see page 3 for a copy of the Term Review Schedule 
 

6. NTL announces new TRT terms 
a. notice sent to TRANLIB on quarterly basis (March, June, September, December) 
b. notice of new TRT terms posted to TRT websites at TRB and NTL  
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TERM REVIEW CALENDAR (repeated for each quarter): 
 

 MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 
WEEK 1 NTL 

notifies 
TRB of new 
terms 

    

WEEK 2 
Subcommittee 
reviews terms 
& provides 
comments in 
Sharepoint 

     

WEEK 3 
Subcommittee 
reviews terms 
& provides 
comments in 
Sharepoint 

NTL 
schedules 
conference 
call for last 
week of the 
month 

  NTL provides 
consensus of 
comments & 
electronic 
ballot 2-day 
voting period 

Subcommittee 
completes 
vote for terms 

WEEK 4 
Subcommittee 
conference call 
this week 

NTL 
provides 
results of 
ballot; terms 
w/o 
consensus 
get 
discussed 
on conf call 

    

WEEK 5  
 

NTL sends 
out 2nd 
ballot for 
vote on 
terms from 
conf call 

Subcommittee 
completes 
vote for terms 

   

WEEK 6     New terms 
uploaded to 
TRB & NTL 
website 

WEEK 7 NTL 
announces 
new terms 
to 
TRANLIB 
& on TRT 
website 
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TRANSPORTATION RESEARCH THESAURUS (TRT) 
TERM REVIEW v1.0 

Date  
 
Term  
 
Proposed by  
 
Citation(s) (examples, popular uncontrolled terms, recently added uncontrolled terms or submitted by an individual) 
 
Definition (for review purposes only)  
  
Scope note (if needed)  
 
Notational code  
 
Broader term  
 
Narrower term  
 
Associative relationships  
 Related terms: 
 Cross-references: 
 
USE/UF terms  
 
Variant forms  
 
Homographs  
 
Usage/Warrant/Statistics (# of hits/search results for term in quotes, e.g., “automobile factories”) 
 Search term, variants, and/or synonyms identified if necessary 
 Use a minimum of five sources.  
 

CATALOGS TI KW SU AB 
NTL Digital Repository   
VDOT OneSearch  

DOT HQ  
FHWA  
Northwestern Trans Lib  
NTIS  
TRIS Online  
UMTRI  
RiP  
VDOT  

WorldCat  
Google StateDOT  
Google Scholar  
Other thesauri, taxonomies, or schemes  
LCSH 
Taxonomy Warehouse 

 

 
Other/Comments  
 
Action   Add   Update   Decline 
   Remove   Park 
 
Type   Preferred term   Non-preferred term 

 

http://ntlsearch.bts.gov/tris/index.do?&d=all
http://wfxsearch.webfeat.org/wfsearch/menu?cid=11785
http://ntl.bts.gov/
http://207.67.203.76/F94007Staff/OPAC/index.asp
http://nucat.library.northwestern.edu/
http://www.ntis.gov/search/index.aspx
http://trisonline.bts.gov/
http://mirlyn-classic.lib.umich.edu/F?func=find-b-0&local_base=umtri_pub
http://rip.trb.org/search/advanced_search.asp
http://google.vipnet.org/search?site=my_collection&sitesearch=http%3A%2F%2Fwww.virginiadot.org&proxystylesheet=http%3A%2F%2Fwww.virginiadot.org%2Finterface%2FvdotNEW.xslt&q=
http://www.worldcat.org/
http://www.google.com/coop/cse?cx=006511338351663161139%3Acnk1qdck0dc
http://scholar.google.com/schhp?tab=vs&hl=en
http://authorities.loc.gov/
http://taxonomywarehouse.com/
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